BUS RESERVATION
Use this form to reserve the bus for a church-sponsored activity or event.  Submit 30 days prior to the date needed.

	GENERAL INFORMATION
To Drive Large Bus
Driver must be 21 years of age
Driver is required to have a valid Florida CDL-Class C with a P endorsement license 
Copy of driver’s license must be on file with the church office

To Drive Van
Driver must be 21 years of age
Driver is required to have a valid Florida driver’s license
 Copy of driver’s license must be on file with the church office

Trip over 300 miles requires two (2) approved, licensed drivers and two (2) sets of keys



Requesting (select one)		□ Bus		□ Van

	 Date Needed
	
	
	Destination
	

	Trip Length (in days)
	
	Number Passengers
	
	(can be estimate or range)

	
	
	
	

	Trip Purpose
	

	

	
	
	
	
	

	Budget to be charged for expenditures (gas, special driver, needed cleanup, etc.)
	

	Approved Bus Driver(s)
	1. 
	

	
	2. 
	

	
	
	
	
	

	Host organization/class/committee
	

	[bookmark: _Hlk79774568]Contact(s)/Responsible Person 
	
	
	
	

	Phone
	
	Email
	



Transportation Committee	 Signature _______________________________	Date _______________      
□ Approved	□ Resubmit with _______________________________________________________________________




Office Use Only	     □ Add to calendar   □ Ensure a copy of driver’s license is on file    	 
Notifications to     □ Contact Person     □ Staff, including custodial		□ Scan and file
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