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CHECK REQUEST/REIMBURSEMENT
Use this form to request reimbursement for items purchased on behalf of the church.  All reimbursements must be approved by the Committee Chair whose budget will be used to pay for purchases.  Receipt must be attached.  

	[bookmark: _Hlk79769179]Check Payable to
	

	
	

	Address for mailing check
	

	
	

	
	

	Amount
	$
	Due date (if any)
	

	
	




	PURPOSE (continue on reverse if needed)
	G/L CODE/DEPARTMENT
	AMOUNT

	
	
	

	
	
	

	
	
	



Give completed form, along with receipt(s) to Financial Clerk.


REQUESTED BY:		_________________________________________	DATE: ____________________


Is this for a designated purchase?  No	Yes	If yes, indicate designation _____________________________


APPROVED BY:		_________________________________________	DATE: ____________________


	G/L CODES
	DEPARTMENT
	APPROVAL BY
	CONTACT

	01-52002
	Benevolence
	Benevolence Chair 
	Joel Paul

	01-52004
	Bereavement
	Bereavement Chair 
	Linda Williams

	01-56001
	Children
	Student Minister 
	Brady Lewellen

	01-50401
	Facilities
	Facilities Chair 
	Paul Carter

	08-80012
	Food Pantry
	Hearts & Hands Chair
	Marion Dockery

	01-50200
	Office Supplies
	Office Staff
	Charlene or Candace

	01-54005
	Senior Ministry
	Senior Ministry Chair
	Dean DeMarra

	01-54004
	WMU
	Women’s Ministry Chair
	Pam Stuckey

	01-55001
	Youth
	Student Minister
	Brady Lewellen




Office Use Only	     □ Check done & mailed/given to individual       	□ File



	PURPOSE (continued)
	G/L CODE/DEPARTMENT
	AMOUNT
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