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WEDDING RESERVATION
[bookmark: _Hlk82456222]Use this form to reserve the church for a wedding event(s).  Request must be approved by the First Baptist Church ministerial staff and the Facilities Committee Chair. 

	[bookmark: _Hlk79774568]Name of Bride
	

	Present Address
	

	Phone
	
	Email
	



	Name of Groom
	

	Present Address
	

	Phone
	
	Email
	



	New Address
	



	Is either a FBCDFS member or related to a FBCDFS member?
	Yes
	No



	Wedding Date
	
	Time
	
	
	
	



	Please reserve
	
	Sanctuary Only
	
	Sanctuary and Fellowship Hall



	Will rehearsal dinner be held at FBC?
	No
	Yes
	Date
	

	
	
	
	Time
	



	Will wedding reception be held at FBC?
	No
	Yes
	Date
	

	
	
	
	Time
	



	Need audiovisual/sound technician?
	No
	Yes
	Coordinate with worship pastor



	Minister
	
	

	Musician
	
	

	Florist
	
	



	[bookmark: _Hlk79835957]Wedding Fee Due
	$__________
	Date paid
	
	

	________
	Initial here to indicate you have received and read the Church Wedding Policy

	________
	Initial here to indicate you have received the Operational Procedures for the Use of Church Facilities and Guidelines for Fellowship Hall and Kitchen



[bookmark: _Hlk78921519]We agree to comply with the rules and policy of First Baptist Church of DeFuniak Springs.  Reservation is confirmed only upon receipt of above information along with required fees.  

	Date Submitted
	
	
	
	
	

	
	
	Bride signature
	
	Groom signature


Ministerial Staff Approval by _______________________________	Date ___________      
Facilities Chair Approval    by _______________________________	Date ___________


Office Use Only	     
□ Add to calendar       	□ Decision notification to bride    		□ Staff notified, including custodial
□ Support committee(s) notified 		□ Scan and file









	FEE SCHEDULE 
	Church/Family Members

	Damage Deposit *
	$100.00

	Worship Center Use
	No charge

	Worship Center Custodial Fee
	100.00

	Audiovisual/Sound Technician
	25.00

	Fellowship Hall Use & Custodial Fee
	40.00

	Kitchen Use & Custodial Fee
	40.00



    * Refund issued within one week if no damage
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